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NCRPSTC-Joint Powers Authority

Completely fill out the Facility Use Form and submit to the JPA Administrative Office Room 118-119.

Notification of Facility Use Request will be faxed to the requesting person’s listed number.  Confirmation of facility reservations or classroom availability can be viewed at www.ncrpstc.com (read only file).
	1. Date/Time submitted:
	11/17/2005 FORMTEXT 

11/17/2005
     6:51 PM FORMTEXT 

6:51 PM
    

	2. Requesting Person/Agency:
	     

	Phone:
	     

	Reply Fax:
	     

	Course/Event Title:
	     

	Sponsoring Agency:
	 FORMDROPDOWN 


	Total number attending:
	     

	3. Instructor/Event Responsible Person:
	     

	Agency:
	 FORMDROPDOWN 


	Work #:
	     

	Cell #:
	     

	Pager #:
	     

	4. Facility Use Request/Requirements:
	

	Date(s) requested:
	From:                                   To:       

	      FORMCHECKBOX 
 Sunday     FORMCHECKBOX 
 Monday     FORMCHECKBOX 
 Tuesday     FORMCHECKBOX 
        
	Wednesday    FORMCHECKBOX 
 Thursday    FORMCHECKBOX 
 Friday    FORMCHECKBOX 
 Saturday

	Course Hours:
	Start:                                    End:       

	Classroom/Building Requested:
	 FORMCHECKBOX 
 no special requirements  FORMCHECKBOX 
 Room #       

	Justification for specific room needs:
	     

	5. Equipment and Special Needs:  
	

	***Equipment and special needs should be requested and arranged with your agency!

	Additional Comments/Clarifications:       


	NCRPSTC Use Only: 

 FORMCHECKBOX 
  Approved
Room #__________________       Date Entered:_____________

 FORMCHECKBOX 
  Denied                      Entered by:___________________________________________



	Please email this completed form:

JPA Facility Use Coordinator Kelly Rowley, rowleyk@arc.losrios.edu  (916) 566-3669.  CANCELLATIONS must be notified by email three (3) business days before the event.








